
Conference/Meeting Helper 
These individuals provide the greeting, administration and snacks for our 
conferences and meeting under the direction of a Co-Chairperson.  
This is a one time task. 
These duties include: 

• Registration 
• Sign placement 
• Tables set up 
• Greeting the speaker(s) 
• Setup coffee and snacks 
• Take down Tables  
• Site cleanup 

Must be on site before registration starts and stay until cleanup is done. 
 


